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Transcript 
00:00:01 We have arrived at module 3, so thank you for sticking this far and for keeping up. 
00:00:09 This module is the last of what you find in Canva. What I'm trying to do is give you a deep understanding of all the templates you can use within Canva to create just about every piece of communication or marketing material Creative design that you need. 
Remember WHERE to find all our templates. The easiest way is to scroll along the top and hover over the template button. 
00:00:42 
We have dealt with social media and I want to talk about all these. Although I've called this marketing collateral and we are mainly here To enable and ignite marketing, some of the marketing tools are hidden in these others and Many of us Are educators course creators trainers who also need Training collateral in addition to marketing materials. So I'm going To show you Places to find amazing content that you can use, not just for marketing. 
00:01:21 Starting with the personal options. Invitations is something we do in business and personally and you get Many different Templates and the opportunity to create beautiful invitations. Be it for personal or business use. All you do is click on the template. You can have a look around Canva gives you ideas and you can customise the template by clicking there and it comes straight into your canvas. And from your canvas you can edit. Now remember we are going to talk a lot. 
00:02:03 More about actual design, using fonts, images, graphics, video in the next modules. This is just to tell you where to find stuff and what is available So you would go in there to create your. 
00:02:21 Invitation and then we always have the share button at the top to download. And then you get the option to download as a PDF. Most of the material I'm showing you now you would want to download as PDF. You get the option to. Click crop marks, which is if you want to print this content so it gives you the little cut crop lines so your design doesn't bleed over the borders Of the available Space fantastic value. Add within Canva that helps you create content that you can take directly from your design. Download to your PC and mail to your printer. 
00:03:09 Then I want to show you that you have a selection of templates here to design your CV. Once again, something I see all the time people Googling and asking for CV designs. 
00:03:25 And then weekly schedule planner. Is a goto to do your To Do List? Design it, share it with colleagues. Pin it on your wall or monthly planner. A wonderful tool to use to plan marketing content to plan marketing campaigns. Those are wonderful things within the personal templates that I like to use. Next, we're going to go. 
00:03:56 The business templates starting with presentations. There are times we all do PowerPoint presentations, and there's no point starting with a blank one when you have these amazing options to start with and what you will love when you start with a template is all the additional Designs that are already there for you. So you can just add content, but using the same principle we've got our title slide. We can go and add that as on next slide So you introduce yourself and guess what these templates actually prompt the type of content you need or should add into a presentation. 

00:04:52 Go and look at these. You are going to love the design templates you get within the business templates, presentations, websites. I wouldn't recommend 
00:05:09 Have you paid or asked somebody to design A logo for you? They have no idea what is sitting in your head. It's hard to explain and you waste money trying to get them to go back to the drawing board to unpack what you are dreaming of. Well, guess what you can start. Here and design A look and feel of what you like using fonts, colours, layouts, various options is a graphic. Is it just letters, all sorts Of things andThen you can design it and at least show a designer what you have in mind or design the whole thing yourself, download it like I've just told you, uploaded back to canvas your logo. There you are. Saved yourself a fortune. 
00:05:58 Next business cards. Once again I see many many people on groups on Facebook asking for somebody to design a business card and why would they when it's sitting right here in Canberra. Do you remember the little pro icons? So don't waste your own time by going to Pro icon, but there are lots of other free options that you can choose from if you're not on the paid version to create your business card and look this has got the front side and the backside. 
00:06:37 Remember when you design business cards to ask your printer what the Size of the card, so when you go to create your business card, you make sure you choose the custom design and download it as a PDF with the crop and bleed so that it fits beautifully into the size that the final item is going to be printed in. 
00:07:02 And you can also save it as an image and upload It to Email as an email signature. Just an idea. 
00:07:12 And then invoices. Once again, templates galore to create your own invoices. You don't have to sit there for hours on Excel trying to design your own invoice. 
00:07:25 And I have just spotted Letterhead. . We all need later heads too. Same for some other reason and you can quickly come in here. You've designed your logo. You've uploaded your logo to Canva and you design your letterhead, inserting your logo and your details as necessary to create your letterhead. 
00:07:48 Right, the next section is marketing. First of all, posters. Many of us have offline marketing needs where we put posters up in our clubs and our restaurants and our hotels and our venues. And here is your opportunity to design your poster. Whatever you need on it, it is these size for a poster. Customise this template and then remember when you download just a reminder again, you are going to download with crop and bleed marks so that it downloads correctly forSomebody to print a high quality poster Flyers. 
00:08:37  One page Flyers you've got Templates galore for your Flyers. Even menus. Make a note if you're a restaurant. Watching this to search their opera options here. I'm sure there would be free menu designs, but you don't have to start from scratch. You can use this design, add your own branding your own colour scheme your own Picture and your content and there is your menu done with no cost and in no time at all real estate show houses many flyer templates. 
00:09:15 Then infographics, when you've got to show statistics, a report for management, 
many of us don't use printed brochures anymore but you might want to do An E brochure. 
00:09:29  Newsletter best done in email service providers like MailChimp which we use And we train with. And they have templates which are optimised for delivery. Doing it within Canva might get you spammed and get the blockers alerted. Remember too many images in a newsletter is a signal of spam 

00:09:57 proposals, much like business presentations Once again gives you the content you need to put into A proposal look at this. So customise this template and here you have the pages you're hiding your second page about us, your team and beautifully laid out. All you have to do is insert your images and the content that the layout has done for you and even the prompts of what you should be including in your proposal. 
00:10:27 I'm sure that has been liberating to see what content is in here for you. Remember to make a note in your workbook about ticking crop and bleed marks if you're sending your work for print. 
00:10:44 I have got a kiss exercise for You as usual. To make sure you're on track and you're doing the work. So please go and look in your notebook and I Will see you in Kiss, but before you leave I just want to show you a little bit about what is in the 
.00:10:56  education tab because for business and marketing there are also some things here that we can use Lesson plans worksheets. Certificates are all Not only for teachers, but for course providers. For people who are teaching online, we have got certificates already designed for us. We've got worksheets as we are doing now. You can create worksheets without having to start from scratch Might even make you think out the box in terms of the worksheets you are creating, class schedules or even for Mums and dads. Here is a reminder for the fridge of what is going on in the week and what you have to do. 
00:11:56 And remember, educators in the business section you have got presentations which Help you with Notes and and reports and such like. Things that you need for teaching. 
00:12:16 Right, that is the end of what you get next. In module 4 we are going to start working with fonts. 
00:12:25 Do your kiss exercise. 
00:12:27 See you in module 4. 
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