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Transcript
00:00:03
Module one this part of the training is an orientation. A road map if you will, just to get you feeling comfortable with where to click, where to go to find all the options and capabilities of this amazing marketing. We are going to go into.
00:00:22
Detail in the editing in later module. Don't think I'm flying through too quickly. I need you to have your note page.
00:00:30
With the screenshots in front of you so that you can make notes and highlight you are going to go back to this first module as your road map over and over again. So one assumes you've logged into Canva.
00:00:49
This is where you would change your settings. That is where you would also cancel your trial if you've signed up for the trial version. But the most important thing is the home menu. You have a screenshot of this in your notes.
00:01:04
Let's just hover over.
00:01:06
This menu and show you what's going on here.
00:01:10
These are the templates that Canva gives you, and which make life and design such a pleasure. Social media. We are going to deal with in a later module. These are personal templates which are very useful for your own use.
00:01:29
For example, invitation cards and so on.
00:01:33
These I'm going to talk about briefly with marketing. I'm going to go into marketing as a separate module, but here you will not believe how many templates you get that actually have done work for you in terms of putting together presentations. We'll look at that again later, but these two.
00:01:53
You're going to love.
00:01:54
For teachers or educators or trainers watching this, these templates again. Incredible value certificates worksheets all sorts of options here that you can use and trending. Popular content. OK, so those are your dropdown menu.
00:02:13
Just to show you the scope.
00:02:15
Of this tool and how? How much there is for you. This is your create your design button, so probably the most clicked on goes straight there. If you know what you want to design.
00:02:27
It starts creating a drop down menu of the content you create most often, so that gives you an idea of all the things I use Canva for those are my shortcuts, but you can also type in there so you can for example type in Facebook cover and it would take you straight to the cover template this is.
00:02:47
When you have a unique size and it's not a predetermined size like a social media post or an A four page or something like.
00:02:56
That so you would type in your size. You want to create the for example these two or images are used for my website that.
00:03:07
Is my product image for my woo commerce.
00:03:11
Correct, that is images on website pages, so I don't have to remember what was the size of that image.
00:03:18
And of course, it then helps you create consistent content, and once you've created this and downloaded your images, your media in the correct size, you then don't.
00:03:31
Have to go and resize when you upload them to woo commerce or to your WordPress site or whatever. This is another search menu, much like your creative design.
00:03:41
So if you don't go there, you can straightaway go and search templates here, here again or search but.
00:03:48
It's always on any website on any tool. Make sure you click more and you see what else is hidden there because too many people miss out little gold Nuggets because they haven't been curious enough to click on the fabulous little three buttons that give you a whole bunch.
00:04:10
OK, once you have created content.
00:04:14
Or projects your recent projects are easily accessible with a shortcut. You can create a team of up to five people that you can share this with when you're on a paid version and the smallest paid version, i.e., the 12.
00:04:27
99 lets you share your platform with five users. These two I'm actually going to.
00:04:34
Deal with the.
00:04:35
In last module, because there are very useful and good reasons to upgrade to the papers. That is the general road map of the site. Let's now go and show you.
00:04:48
How to actually use the shortcuts and buttons to edit a design so I have got a screenshot of this image in your notes.
00:05:02
Very important to watch this because people come back to me time and time again after listening go.
00:05:07
But I can't.
00:05:08
Find where you found.
00:05:10
The edit your front or whatever can you see this blue border. This highlights.
00:05:20
What you can edit. So if you want to highlight this font and you've highlighted that you are not going to be able to type in this area, you must highlight where you want to edit. That might look very obvious, but this little tip is going to help you edit very easily this.
00:05:40
Comes from the templates, so here's your templates menu.
00:05:46
All you do is you click on the templates. You click there and it jumps in. You don't have to drag or do anything there is to delete this particular.
00:05:55
Design so and if I want to duplicate this, I click the and the duplicate lets me edit a second version.
00:06:03
Now I'd love to do that so I don't mess with my original design and I can test elements and images that I want to look at.
00:06:12
To see how.
00:06:13
It improves while keeping my original.
00:06:15
Those aren't safe.
00:06:17
And once you've done, you can delete if you go to download when you've got more than one design.
00:06:24
Here you can select which image you want to download. A little tip for you. If you've got lots of images and you download the whole lot, it downloads in the zip file, which then means you've got to extract each one and name each one 'cause they are downloaded as 1234. I like to download.
00:06:45
One image at a time so I can select number one, download one image at a time so that I can rename it immediately when I save it to my folder.
00:06:57
That is one important tip I'm going to talk about again later is naming every single piece of creation that you download with your business name and keywords so that you can find your images Li while we are here in the.
00:07:16
Download section, go there to download. You get the option to share to social media. I liked always and recommend you download to your PC. Save it in a specific image folder.
00:07:33
And as I've said, name it as you download it, so you can find it again later.
00:07:39
This is the type.
00:07:41
Of downloads you can download when you've created your content.
00:07:46
PNG as we know is the high quality image.
00:07:51
Version and also when you are on the paid version, you can download transparent.
00:07:58
Backgrounds that is.
00:08:00
Incredibly valuable, particularly when you've got logo.
00:08:03
If you want to put onto, let's show you when you've got logos you want to put onto an image and you don't want the big white background.
00:08:12
That versus that, can you see the difference? A transparent background is lovely for creating content and branding content so that your.
00:08:23
Logo doesn't overdo it and overtake the actual message of your creation. Jay Peak low res. Smaller file based for social media websites. So your images are not too big and take up too much space.
00:08:39
PDF when you want print or it's a worksheet, or it's a document that you want to share. The print quality gives you a bleed so that download it and send it to somebody to print for you. There's your video download MP4 is your video download. When you've got more than one.
00:08:59
We're going to talk about it in the image training again, when you've got more than one image, you can download images all together as an MPM.
00:09:08
Ben created video from stalls and of course gifts. We know that these are very popular, fun content, so let your creativity fly with that option right now.
00:09:19
I want to talk to you about editing, working with a blank canvas.
00:09:25
So this is where you are now going to edit your hot Stella. Down here you can enlarge the space.
00:09:33
So if you're working with great detail, can you see where you can drag along here? And here are the bits you add to your canvas. So first of all.
00:09:47
And here is this particular template that I added, so I just click on it and it jumps straight from the gallery into your canvas.
00:09:57
But you've got so many other options we are going to talk about them in detail, so I'm not going to spend time going down here because each one deserves our time and will be separate modules. But let's deal with editing this particular piece of content. When you edit a canvas.
00:10:18
This blue border shows you what?
00:10:20
You're working on so this is the entire block.
00:10:25
Now that gives you an animation of the entire block, and you can for example get all your content to move in. Can you see that? Remember, anything with this Chrome is paidcontent whilst you get access to it.
00:10:45
And you can use it in your designs the minute you come to a download, you'll be asked to pay for whatever you.
00:10:53
I've used, so if you're on the free version, avoid wasting your time and your creative inspiration using paid stuff because you'll be prompted to pay. And if you don't want to pay, you've.
00:11:06
Lost your work.
00:11:07
So this is animation. It tells you what type of animation you've used and the duration, so you can actually reduce how long you want the image to show for.
00:11:19
Can you see?
00:11:19
That it takes 3 to 5 seconds to read and comprehend an image much longer than that will make people.
00:11:27
Order now bomart. Also watch the length of the images when you create animation.
00:11:33
But let's go back to.
00:11:37
First of all, working with an image so you see I've highlighted the image square.
00:11:45
So now we can again animate like we've just shown you. I've told you we're.
00:11:50
Going to deal with it.
00:11:51
In the next module but there is colour there is.
00:11:56
Highlighting, changing the brightness of your image. All these tools and, uh?
00:12:01
My favourite favourite capability and the one of the main reasons I'm on the paid version is this background remover.
00:12:10
So many people use paid tools to remove the background or paint or whatever. Here it all is within Canva. I promise you, this makes it worth upgrading to the paid version.
00:12:22
You can crop your image, so here you can see, let's just make this smaller. Let's go into this big one.
00:12:28
You see, we can crop the image here and you can see the original image that was used for the design is bigger. Or you can flip the image. Watch this.
00:12:40
You see, it flips vertical or horizontal, so you can move your elements around and as I've said, if if it's an animation, you can set the duration of the particular image. Then if you've got multiple images, the duration will end up the entire time of the MP.
00:13:00
But yeah, the moment you've got movement, animation or creating a video or a slideshow, it becomes an MP4 file that you're going to download.
00:13:11
So once again, you highlight the area you are working on, so this is the image Edit menu. Next we're going to highlight text.
00:13:20
Did you see?
00:13:21
Harvey menu changes when we highlight text. We now get the text edit menu. We're going to deal with fonts and detail.
00:13:32
The variety of fonts that you get in Canva. This is where you size the font.
00:13:40
This is where you set the colour of the font, whether it's bold or italic, whether it's lift.
00:13:49
Right or justified?
00:13:55
Bullets this you can increase or decrease.
00:14:01
The line spacing so you can overlap for a bit of creativity or space it apart and then this one.
00:14:11
Does the letter spacing.
00:14:15
Effects are the shadows of your letters. Change the appearance of the particular font you've chosen. You create a curve with your font. This is the size of the curve.
00:14:28
Can you see that?
00:14:30
So you will want to make a note of these effects. Where to find your effect menu and remember highlight font and your font menus come up. We'll deal with it again in the font module.
00:14:46
Animations and of course more you can underline. You can change the font. I don't use this.
00:14:54
In a PDF.
00:14:56
You can add a link to a PDF which gives you a clickable link. Of course you can't have a clickable link and an image, but you can in a PDF.
00:15:07
And if you want to lock your design so you don't accidentally miss it, or copy an element so I can copy that and drag it down so I don't have to recreate it for.
00:15:18
The next page.
00:15:19
This allows you to make the image transparent, can let you position your image or your font forwards or backwards so you can hide it. Let's do this so for example, let's make this bigger. Let's choose a font.
00:15:36
Just to make it stand out a bit bigger, it's darker and I actually want my image to be in front of the font, so I'm going to highlight my image.
00:15:48
I like my image position forwards and the font goes backwards. Can you see how the fonts?
00:15:54
Reduced a little bit.
00:15:55
At the back, because the images brought forward play around a bit with these buttons, you can't break anything. Create a blank canvas or something from templates.
00:16:06
And start clicking on all these buttons to get used to where you find.
00:16:12
Your tools to create.
00:16:14
See you in the next module.
00:16:15
Cheers for now.
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